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Rules of Procedure and Delegation for the Joint Faculties 
of Humanities and Theology 

These Rules of Procedure replace the previous Rules of Procedure and Delegation 
dated 29 January 2025 (STYR 2025/297). 
 
The Higher Education Ordinance constitutes the framework for the University’s 
activities. Various clarification decisions have been taken by Lund University that 
in other respects govern its work, such as the Rules of Procedure for Lund 
University, Lund University’s Appointment Rules and the Regulations on the 
Allocation of Decision-Making Powers and the Right to Sign Agreements at Lund 
University (see https://www.medarbetarwebben.lu.se/organisation-och-
styrning/regler-och-beslut/regelverket). 
 
1. Organisation 
The Faculty of Humanities and the Faculty of Theology are administered together 
under the name, Joint Faculties of Humanities and Theology. The Faculties are 
represented independently of each other in ceremonial contexts, and they have a 
formal significance in connection with degrees and in matters concerning certain 
scholarships. 
 
The activities of the Faculties are organised in eight departments and six 
infrastructures (see appendix). 
 
The Faculties are led by a Faculty Board. The chair of the Faculty Board is the 
dean. Under the dean are three pro deans, who are also members of the Faculty 
Board, and are each responsible for a specific area – first and second-cycle studies, 
third-cycle (doctoral) studies, and research. One of the three pro deans is the vice-
chair of the Faculty Board. In connection with an appointment decision for the 
dean, the Vice-Chancellor also makes an appointment decision for the vice-chair. 
Two of the four deans also have an assignment as the dean of the Faculty of 
Humanities and the Faculty of Theology respectively. Unless special reasons apply, 
both faculties are to be represented in the Faculty Management. The dean may also 
appoint a vice-dean for a specific assignment. 
 
For preparing and in certain cases implementation, the Faculty Board has 
established a Working Committee and preparing boards. The boards consist of an 
Academic Appointments Board and three operational boards, which are each 
responsible for a specific area – first and second-cycle studies, third-cycle studies 
(doctoral studies), and research. The Academic Appointments Board is led by the 
dean, whereas the operational boards are led by the relevant pro dean, who acts as 
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chair. In addition, the Faculty Board has established a Council for Recognition of 
Teaching Qualifications. The Faculty Board appoints the members of the boards 
and the Council for Recognition of Teaching Qualifications for the term of office, 
following a proposal by the Faculties’ Nominating Committee. Regarding the remit 
of the operational boards and Council, see below and the document Instructions for 
Boards and Networks at the HT Faculties. 
 
Within the HT Faculties there are also networks, which are coordinated by 
individuals with special responsibility for each network’s area of responsibility. 
Instructions for these bodies and for those with special responsibility can be found 
in a separate document: Instructions for Boards and Networks at the HT Faculties. 
 
2. Nominating Committee 
The Faculties have a Nominating Committee that is elected for the Faculty Board’s 
term of office but with a shift of two months (as of March and up to and including 
February) in accordance with the regulations stipulated in the Rules of Procedure 
for Lund University. The Nominating Committee consists of nine members and an 
additional three student representatives for proposals regarding the dean and pro 
dean (chair and vice-chair of the Faculty Board). During this period, the 
Nominating Committee puts forward proposals for members of boards and 
committees, including by-elections, as well as for electors and similar assignments. 
The Nominating Committee also puts forward proposals for the deans of the two 
Faculties. The proposal for the dean of the Faculty of Theology is put forward 
following consultation with the Nominating Committee of the Centre for Theology 
and Religious Studies. 
 
3. Time-dependent delegations 
Adoption of the income statement and balance sheet, as well as other financial 
reporting such as quarterly accounts, forecasts and financial assessments are carried 
out by the Faculty Board, the Working Committee or the dean, depending on the 
submission deadlines. In the same way, consultation rounds are managed based on 
what is possible in the time available. 
 
4. Faculty Board  
The Faculty Board has overall responsibility for operations at the Faculties, and 
reports to the Vice-Chancellor regarding education, research, external engagement, 
and innovation within the Faculties.  
 
The Faculty Board takes decisions on the establishment and discontinuation of 
departments and other units. The board takes decisions on organisation in general 
and on administration and premises provision at the Faculties, and specifies 
frameworks for the Faculties’ finances and staff through its annual budget decision. 
More important premises and building matters are processed by the full Faculty 
Board, i.e. the matters are not delegated. The Faculty Board is responsible for the 
HT Faculties’ risk management work.  
 
The Faculty Board is responsible for the general orientation and dimensioning of 
the activities and for overall quality assurance and development work. This 
includes policy, strategic planning, coordination and overall decisions as well as 
adoption of overall guidelines for first, second and third-cycle studies. Regarding 
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third-cycle studies, this also entails decisions on procedures for preparing decisions 
on admission and procedures for vacancy announcements. 

The Faculty Board takes decisions regarding requests for establishment of new 
study programmes and requests for discontinuation of existing study programmes 
submitted to the Vice-Chancellor (Education Board), following requests from 
department boards and preparing by the Board for First and Second-Cycle Studies 
and the Working Committee. 
 
The Faculty Board takes decisions, following proposals from the Council for 
Recognitions of Teaching Qualifications, regarding which teaching staff members 
are to be awarded the title Qualified Teaching Practitioner or Excellent Teaching 
Practitioner. 
 
5. Working Committee 
The Working Committee is a preparing body for the Faculty Board and takes 
implementation decisions within the budget frameworks set by the board.  
 
The Working Committee takes decisions on the HT Faculties’ total budget based 
on the departments’ budgets, and drafting by the finance officer at the Faculty 
Office.  
 
The Working Committee prepares drafts for premises provision at the Faculties and 
is responsible for equipment, furnishings and environmental adaptation of 
construction or renovation projects at the Faculties. 
 
The Working Committee is responsible for infrastructure at the HT Faculties. The 
five infrastructure units – the HT Libraries, IT Unit, Humanities Lab, Folklife 
Archives with Scania Music Collections and HT Maintenance Unit – report to the 
Working Committee with the respective manager as rapporteur. Once per semester 
the Working Committee takes up related matters with each of the infrastructure 
units, and where appropriate based on the special instructions drawn up for the 
infrastructure units. A sixth infrastructure unit, LU Press, has a continuous dialogue 
with the Faculty Management. 
 
Twice per semester, the Working Committee constitutes a part of the HT Faculties’ 
Local Health and Safety Committee in accordance with current regulatory 
documents. Systematic fire safety management is also included in this area of 
responsibility.   
 
The Working Committee manages gender equality and equal opportunities matters 
after a report by the Faculties’ coordinator for these matters. Along with the 
Faculties’ coordinator, the Working Committee is responsible for following up 
these documents including any faculty-specific training.  
  
The Working Committee takes decisions on faculty-wide instructions relating to 
teaching positions and associate professorships and takes decisions on instructions 
for external experts. The Working Committee takes decisions on principles and 
levels regarding fees for external experts and faculty opponents etc.  
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The Working Committee makes proposals to the Vice-Chancellor for decisions on 
notifications of vacant positions as professor (vacancy announcements).  
 
The Working Committee makes statements on the Academic Appointments Board’s 
stance on granting or refusing endorsement of appeals relating to decisions on 
academic appointments taken at the faculty level. 
 
The Working Committee takes decision on faculty-wide guidelines for first and 
second-cycle studies in those cases in which the guidelines apply to matters 
processed by the Faculty Board or the Faculty Board’s Working Committee, such 
as guidelines for the establishment of programme, following drafting and preparing 
by the Board for First and Second-Cycle Studies. 

The Working Committee takes decision on faculty-wide guidelines for third-cycle 
studies, such as templates for course syllabi and distribution of doctoral and 
licentiate theses, following drafting and preparing by the Board for Third-Cycle 
Studies. )The level of printing grants and funding for public defence costs is set by 
the Faculty Board in the annual decision on allocations.) 
 
The Working Committee takes decision on establishing or discontinuing main 
fields of study in Bachelor’s, Master’s (120 credits) and Master’s (60 credits) 
degrees as well as specialisations in main fields of study, following requests by 
department boards and preparing by the Board for First and Second-Cycle Studies. 
The Working Committee takes decisions on changes to titles of main fields of 
study, following proposals by department boards and preparing by the Board for 
First and Second-Cycle Studies. 
 
The Working Committee takes decisions on the titles of artistic degrees, following 
proposals by department boards and preparing by the Board for First and Second-
Cycle Studies. 
 
The Working Committee takes decisions on the establishment or discontinuation of 
third-cycle subjects and on general syllabi for third-cycle programmes, following 
drafting and preparing by the Board for Third-Cycle Studies. 
 
The Working Committee takes decisions on degree descriptions for degrees that 
are achieved through a combination of freestanding courses. 
 
The Working Committee appoints external experts for peer/external review within 
the framework of the HT Faculties’ system for quality assurance and quality 
enhancement of first and second-cycle studies. 
 
The Working Committee appoints external experts for the review of study 
programmes within the framework of the current process for establishing new study 
programmes, following proposals by the departments. 
 
The Working Committee appoints external experts for the review of main fields of 
study within the framework of the current process for establishing new main fields 
of study, following proposals by the departments. 
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The Working Committee takes decisions on the establishment of faculty-wide third-
cycle courses, following preparing by the Board for Third-Cycle Studies. 
 
The Working Committee is responsible for implementation of the annual 
Humanities and Theology Days.  
 
6. Dean (chair of the Faculty Board)  
The dean takes decisions on matters relating to everyday management of the 
organisation and other implementation decisions within given principles and 
frameworks. The dean takes decisions on the receiving of donations by the 
Faculties. The dean may take decisions on other matters that are not of an overall or 
policy nature, unless otherwise stated in the Rules of Procedure and Delegation. 
The dean also takes decisions on specific matters of an urgent nature. 
 
The dean appoints the deans of the Faculty of Theology and the Faculty of 
Humanities, following proposals by the Faculties’ Nominating Committee. 
 
The dean appoints heads of department in accordance with the Rules of Procedure 
for Lund University. At the HT Faculties, the department boards submit proposals 
for head of department, following preparing in accordance with special instructions. 
The dean takes decision on the holder of, and term of office for, certain other 
administrative management assignments (deputy head of department, assistant head 
of department and director of studies and assistant director of studies). The scope of 
the head of department assignment is proposed by the department board and 
regulated in the contract that, in accordance with the current rules, is entered into 
between the dean and the relevant head of department (the same applies to deputy 
and assistant head of department).  
 
The dean takes decision on the acceptance of associate professors in accordance 
with the current procedure. 
 
The dean takes decisions regarding notifications of vacant teaching positions 
(excluding substitute appointments and employment as postdoc and professor) 
within the framework of the Faculty Board’s budget decision, following 
consultation with the departments and head of finance. The dean takes decisions on 
the appointment of teaching staff (excluding substitute appointments of less than 
one year and employment as postdoc and professor), and fixed-term employment as 
associate senior lecturer, following preparing by the Academic Appointments 
Board. The dean submits proposals to the Vice-Chancellor regarding appointments 
as professor, adjunct professor and visiting professor. As a rule, this is carried out 
following preparing by the Academic Appointments Board. An exception is made 
when in the appointment of a visiting professor it is already clarified that the 
proposed holder fulfils the requirements and assessment criteria that apply for 
employment as a professor at Lund University. In that case, an external expert's 
assessment therefore does not need to be obtained. 
 
In accordance with the Vice-Chancellor’s decision of 22 September 2016 (Reg. no 
STYR 2016/1133), the dean reviews the submitted applications to ensure that there 
are qualified applicants of both genders before the applications are submitted to the 
external experts for assessment. 
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The dean takes decisions on changes in the orientation/subject of teaching positions 
(with the exception of professorships), following preparing by the Academic 
Appointments Board. 
 
The dean takes decision on leaves of absence of one year or longer for professors, 
following preparing by the HR manager. 
 
The dean takes decisions on secondary employment, including employees ceasing 
secondary employment or a prohibition from taking on secondary employment. 
(Regarding the vice-chair of the Faculty Board and the dean, the Vice-Chancellor 
takes decisions on secondary employment matters.) 

 
The dean takes decisions on the vacancy announcements for doctoral student 
positions, following preparing by the Board for Third-Cycle Studies, 
 
The dean takes decisions on admissions to third-cycle studies regarding doctoral 
students who will have the pro dean of third-cycle studies studies as supervisor, 
following preparing by the Board for Third-Cycle Studies (see also section 7 
below).  
 
The dean takes decisions on the head of the Faculty Office’s salary in consultation 
with the university director.  
 
The dean and head of the Faculty Office each takes decisions on the engaging of 
legal entities in education (see also section 10 below) 
 
The vice-chair may, in the absence of the dean, take decisions on specific matters of 
an urgent nature.   
 
7. Pro deans 
The assignment of the pro deans includes, in cooperation with the relevant board 
and officer at the Faculty Office or in some other way linked to the Faculty Board, 
monitoring activities at the Faculties and taking the initiative to develop activities, 
with special responsibility for quality assurance of activities.  
 
Pro dean of first and second-cycle studies studies  
The pro dean establishes first and second-cycle course syllabi after drafting and 
preparing in accordance with the current instructions. Grading scales and specific 
entry requirements are established in the course syllabi. However, required reading 
is established by the departments. 
 
The pro dean establishes first and second-cycle programme syllabi. The 
programme syllabi establish specific entry requirements and selection criteria 
(within frameworks established by the University Board in the Admission Rules for 
First and Second-Cycle Courses and Study Programmes), for first-cycle study 
programmes that are not aimed at new entrants and for second-cycle study 
programmes. 
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The pro dean leads the Faculties’ systematic management of quality assurance and 
quality enhancement of first and second-cycle studies, in cooperation with the 
faculty programmes director. 
 
The pro dean takes decisions on the cancellation of announced courses after the 
application period has opened, following a request from the departments, and takes 
decisions on other matters relating to exemptions regarding specific courses.  
 
The pro dean approves instructions regarding entry requirements and selection 
criteria for admission to a later stage of a programme. 
 
The pro dean takes decisions on the nominations of scholarship holders for 
tuition-fee paying students, following nominations by the study programmes that 
have applicants for scholarships and after preparing by the faculty programmes 
director.  
 
The pro dean takes decisions on the nominations of scholarship holders for the 
Crafoord Foundation’s travel grant on the basis of nominations by the study 
programmes that have applicants for scholarships and after preparing by the 
faculty programme director.  
 
Pro dean of third-cycle studies 
The pro dean establishes syllabi for courses in third-cycle studies, following 
drafting and preparing by an officer at the Faculty Office and a doctoral student 
representative. However, required reading is approved by the departments with the 
exception of faculty-wide courses. 
 
The pro dean leads the Faculties’ systematic management of quality assurance and 
quality enhancement of third-cycle studies, in cooperation with the faculty 
programme director. 
 
The pro dean takes decisions on admission to third-cycle studies and the 
assignation of doctoral employments (doctoral studentships) after the Board for 
Third-Cycle Studies has ranked a relevant number of applicants. The delegation 
does not apply to doctoral students whom the pro dean is to supervise (see also 
section 6 above).  
 
The pro dean establishes individual study plans for all doctoral students after the 
doctoral student, supervisor and director of third-cycle studies have approved in the 
IT system. This assignment may not be further delegated. 
 
The pro dean takes decisions on leave of absence for doctoral students in 
accordance with the principles established by the Faculty Board, and on renewals of 
a doctoral employment in connection with the annual review. (Certain types of 
decisions are taken by the faculty secretary for third-cycle studies, see also section 
10 below.) 
 
The pro dean appoints, following proposals by the department, the external 
reviewer, examining committee and chair and any substitutes for a public defence 
of a doctoral thesis and approves the time and place of the public defence. 
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Consequently, the pro dean also approves the time and place of a licentiate 
seminar. In both cases, the pro dean also takes decisions on changes to the time of a 
public defence/seminar and, where necessary, on cancellation of a public defence 
and on exemption from the rules on notification of the date of a public defence. 
 
The pro dean takes decisions on the awarding of a Degree of Doctor of Philosophy 
at the Faculty of Theology, following an application from the doctoral student and 
after consultation with the dean of the Faculty of Theology. 
 
The pro dean produces proposals for the holder of the Oscar II Scholarship, 
following preparing by the Board for Third-Cycle Studies. 
 
The pro dean enters into agreements with other faculties and higher education 
institutions regarding joint graduate schools, on condition that any financial 
obligations at faculty level are processed by the Working Committee.  
 
The pro dean of research  
The pro dean takes decisions on the Faculties’ travel and research grants, 
following preparing by the Grant Committee established by the Research Board, 
and on any other faculty-wide grants. 
 
Some foundations have special regulations on allocation and are therefore not 
covered by these Rules of Procedure and Delegation. 
 
The pro dean takes decisions, in consultation with one or more teaching staff 
representatives in the Research Board, on nominations for external research grants 
in such matters when the processing period does not allow preparing by the full 
Research Board. 
 
8. Board for First and Second-Cycle Studies 
The Board for First and Second-Cycle Studies prepares matters concerning the 
establishment and discontinuation of study programmes and main fields of study for 
decisions by the Faculty Board’s Working Committee. 

The Board for First and Second-Cycle Studies establishes faculty-wide regulatory 
documents for first and second-cycle matters that have been delegated to the pro 
dean of first and second-cycle studies studies or to the departments, such as 
guidelines for syllabi and course evaluations. 

The Board for First and Second-Cycle Studies takes decisions on faculty-wide 
procedures for the processing of various types of first and second-cycle matters that 
are delegated to the departments, such as decisions on examiners and required 
reading. 
 
9. Board for Third-Cycle Studies 
The Board for Third-Cycle Studies drafts and prepares matters concerning general 
syllabi for third-cycle programmes for decisions by the Faculty Board’s Working 
Committee. 
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On behalf of the Faculty Board, the Board for Third-Cycle Studies has overall 
responsibility for the National Graduate School of Historical Studies. The graduate 
school is placed under the Division of History at the Department of History. The 
Department is to appoint a head of operations for the graduate school. In 
consultation with the Division’s supervisors’ committee and the head of operations 
for the graduate school, the head of the Division of History proposes the allocation 
of the doctoral positions that Lund University provides within the framework for 
the graduate school, with consideration taken for the various subjects at the Joint 
Faculties of Humanities and Theology that have a historical orientation. 
 
10. Academic Appointments Board for Humanities and Theology  
The dean is the chair of the Academic Appointments Board. The Academic 
Appointments Board drafts and prepares for indefinite-term positions such as 
lecturer, associate senior lecturer, senior lecturer and professor, as well as 
promotion matters, in accordance with Lund University’s current Appointment 
Rules. The drafting includes decisions on job specifications and decisions on 
external experts, following a proposal by the respective department/work unit as 
well as determining which applications are to be assessed by external experts. 
 
The Academic Appointments Board reviews late applications. 
 
The Academic Appointments Board drafts and prepares for associate professor 
matters including the appointment of external experts, following a proposal by the 
respective department/work unit. 
 
The Board conducts qualification assessments in connection with regulation of 
employment to indefinite term as a teaching staff member.  
 
11. Faculty Office 
The Faculty Office is primarily to provide services to the organisation at faculty 
level. This entails a secretariat function for the bodies and the drawing up of 
basis for decision-making as well as the implementation of decisions.  
 
Furthermore, the Faculty Office is to provide support and information to the 
departments (equivalent) in their work and provide materials to the University 
Board and Central Administration when necessary.  
 
The implementation of decisions taken is delegated to the Faculty Office. Primary 
responsibility for the implementation of decisions taken rests with secretaries of 
boards, the Working Committee and committees. The head of the Faculty Office is 
otherwise responsible for the allocation of duties. Certain powers to take decisions 
rest with officers at the Faculty Office, see below. 
 
Along with the purely secretariat functions, there are officers at the Faculty 
Office who have areas of special expertise regarding finances, HR matters, 
internationalisation, links to working life, communication, gender equality and 
equal opportunities, and work environment. These officers work with both the 
bodies and the Faculties as a whole, and some work directly with student 
contacts. 
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The following officers at the Faculty Office take decisions in everyday work on 
behalf of the Faculty Board. 
 
Head of the Faculty Office 
The head of the Faculty Office takes decisions within the budget framework on 
staff matters within the Faculty Office such as appointment of positions at the 
Faculty Office, salary setting and work instructions and leaves of absence for 
Faculty Office staff. The head of the Faculty Office takes decisions on the 
Faculty Office’s operational budget. 
 
The head of the Faculty Office and the dean each takes decisions on the 
engagement of a legal entity in education.  
 
The head of the Faculty Office signs, as the administrative officer responsible, 
agreements within EU projects in accordance with a decision by the university 
head of administration (Reg. no STYR 2017/1603).  
 
The head of the Faculty Office signs, as the administrative officer responsible, 
agreements within Erasmus+, the European Commission’s programme for 
education, training, youth and sport 2021-2027, in accordance with the Vice-
Chancellor’s decision (Reg. no STYR 2022/2601). 
 
The head of the Faculty Office represents the HT Faculties in negotiations with 
employee organisations prior to decisions that the employer intends to take or 
that the employee organisation wants to persuade the employer to take (with the 
exception of dispute negotiations or collective agreement negotiations). The 
head of the Faculty Office may task another officer with representing the HT 
Faculties in specific cases. Regarding staff-related matters, see below under HR 
manager. 
 
The head of the Faculty Office may, in the absence of the dean and vice-chair, 
take decisions on specific matters of an urgent nature.  
 
The head of the Faculty Office may also take decisions on all matters that are 
normally managed by other officers at the Faculty Office, see below. 
 
Head of finance 
The head of finance is responsible for the HT Faculties’ financial management, 
which entails 
 
– issuing instructions for ongoing accounting, budget and annual accounts 

within the University’s and HT Faculties’ regulatory framework 
– establishment of cost centres in consultation with the Division of Finances  
– signing of payments from the Faculty Board’s account within the framework 

of the established budget 
– decisions on authorisations regarding financial management/systems at the 

Faculty Office  
– approval of invoices and travel and expense reports for heads of department 

and unit managers 
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– decisions on allocation to a particular period or income recognition and other 
bookkeeping transactions for the Faculty Board’s account and, in special 
cases, other cost centres at the Faculties. 

 
Within this area of responsibility, the following decisions are also delegated to 
the head of finance:  
 
– signing of payment orders for the Faculty Board’s accounts (cost centres 

500970 and 500972) and for other cost centres in urgent matters and for 
regular officers who are unavailable  

– signing of financial agreements that are not to be signed by the dean or head 
of the Faculty Office. 

 
HR manager 
The HR manager takes decisions on specific staff matters at the Faculties within 
the framework constituted by decisions in principle that have been taken. The 
HR manager represents the HT Faculties in staff-related negotiations with the 
employee organisations. 
 
Furthermore, decisions on the following matters are delegated to the HR 
manager in consultation with the unit concerned: 
 
– employments regarding the following staff categories at the Faculties: 

technical/administrative staff and teaching staff with fixed-term positions 
(including substitutes of one year or less), however not the positions of 
doctoral student, associate senior lecturer and postdoc.  

– The HR manager manages the local salary negotiations with the employee 
organisations and has overall responsibility for the salary review at the HT 
Faculties. The negotiations are conducted in consultation with the heads of 
department/unit managers.  
 

Faculty secretary for third-cycle studies 
The faculty secretary for third-cycle studies takes the following decisions 
regarding doctoral students: 
 
– announcement of doctoral positions in accordance with the provisions for 

third-cycle studies and the dean’s decision on allocation 
– extensions of doctoral employment due to leave of absence and assignments 

in accordance with Chapter 5, Section 7, paragraph 4 of the Higher 
Education Ordinance   

– granting of part-time employment 
– departmental duties (= recoding of account), following a request from the 

department 
– doctoral students’ salary rises in the form of salary increase in stages 
– resignation of doctoral students at their own request  
– approval of printing grants. 
 
 
 
 



12 
 

International Office 
The Faculties have an international office with employed international 
coordinators – the International Office of the Joint Faculties of Humanities and 
Theology.  
 
The international coordinators take decisions on the following matters: 
 
– signing of the Faculties’ international exchange agreements with foreign 

institutions unless this entails a financial obligation for the Faculties/Lund 
University 

– admission to the University (through a Letter of Acceptance) of exchange 
students who have obtained a course place or may participate in a 
programme component and who come here within the Faculties’ agreement 

– ranking of applicants from the Faculties to the University’s central exchange 
agreement, the HT Faculties’ exchange agreement, or relating to HT students 
as a condition that they can be allocated a place. The matter may not be 
decided without the students’ home department, through a consultation 
round, having had the opportunity to make a statement on the applications 
concerned, unless it is clearly unnecessary or if the decision, due to lack of 
time, cannot be postponed 

– allocation of study places at foreign institutions (exchange studies) with 
which the Faculties have an exchange agreement, on condition that the 
foreign institution approves the application. The matters are managed in the 
same way as in the points above 

– credit transfer of studies abroad that are not carried out by departments 
(equivalence assessment is always carried out by examiners/equivalent) 

– issuing of a Letter of Intent to a prospective scholarship holder (e.g. 
applicants to the Swedish Institute), in so far as the matter is not processed 
centrally within the University, on condition that the subject area concerned 
has first submitted a positive statement 

– approval of applications for grants to teaching staff who wish to teach within 
the Erasmus Teaching Staff Mobility programme (Applications must be 
endorsed by the head of department who releases the teaching staff member 
from duties with retained salary) 

– approval of applications for grants to technical/administrative staff who wish 
to participate in Erasmus+ Staff Training Mobility programme (Applications 
must be endorsed by the head of department who releases the employee from 
duties with retained salary) 

– allocation of places to those students who have come to the HT Faculties 
within the framework of Lund University’s Study Abroad agreement. 

 
12. Departments  
The departments conduct the education and research that falls within the Faculty 
Board’s area of responsibility and within the departmental organisation as decided 
by the Board.  
 
The responsibility for conducting education also includes responsibility for 
practical matters such as timetabling and instructions for teaching and exams as 
well as for overall matters such as pedagogical coordination of educational 
components, development of education and monitoring of the needs of professional 
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development of teaching staff. Such decisions are taken within a framework where 
limits are set in current documents at University and faculty level. 
 
The departments take decisions on the range of courses in first and second-cycle 
studies, based on the financial framework established in the HT Faculties’ total 
budget. 
 
The departments establish the number of admissions to programmes and courses. 
 
The departments establish required reading, in accordance with faculty-wide 
procedures for administration. 
 
The departments take decisions on specific admission matters in first and second-
cycle studies concerning extra admission (from a waiting list), deferment of studies, 
approved leave from studies and admission to a later stage of a programme. 
 
The departments takes decisions on credit transfer of previous education or 
activities as part of a degree. Decisions on credit transfer of previous education or 
activities as part of a course are taken by the examiner for the course. 
 
The departments are responsible for the implementation of course evaluation 
reports in accordance with specific guidelines. 
 
The departments appoint examiners for all cycles of education with the exception of 
examiners for the introductory course for third-cycle studies. Examiners for the first 
and second cycle are appointed in accordance with specific faculty-wide procedures 
for administration. The examiner and course lecturer for the introductory course för 
doctoral students and for the course on research ethics are appointed by the Board 
for Third-Cycle Studies. Lists of examiners are sent before the start of the semester 
to the Board for First and Second-Cycle Studies or Board for Third-Cycle Studies. 
 
The departments appoint a director of third-cycle studies.  
 
The departments are responsible for ensuring that the doctoral students’ individual 
study plans are reviewed at least once per year and for informing the pro dean if the 
review reveals that a doctoral student is deviating from their study plan. 
 
The departments manage the funds that are disbursed as fees for external reviewers 
(faculty opponents) and reimbursement for travel and lodging for external reviewer 
and examining committee members in connection with the pro dean of third-cycle 
studies taking decisions on public defences and licentiate seminars. The 
departments also manage funds for printing grants.  
 
The departments are responsible for drafting and preparing postdoc positions. 
 
The departments propose, on request, external experts at another higher education 
institution regarding teaching positions.  
 
The Faculty of Theology, within the framework for the Centre for Theology and 
Religious Studies, takes decisions on the allocation of funds from the Oscar and 
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Signe Krook Foundation, the Birgit and Sven Håkan Ohlsson Foundation and the 
J.V and Charlotte Lundgren Foundation, following preparing in accordance with a 
decision by the Centre’s board. 
 
13.  Steering Group for secondary/upper secondary teacher education 
In accordance with a Vice-Chancellor’s decision on 19 May 2016, the Joint 
Faculties of Humanities and Theology are responsible for secondary/upper 
secondary teacher education at Lund University.  
 
The steering group, under the Board of the Faculties of Humanities and Theology, 
is responsible for the strategic development of secondary/upper secondary teacher 
education in accordance with a decision by the University Board (STYR 2020/11). 
The steering group’s remit is to work for the strategic development of 
secondary/upper secondary teacher education, gather materials for national and 
international intelligence analysis concerning schools and teacher training 
programmes, prepare drafts for resource allocation to secondary/upper secondary 
teacher education, and appoint members and outline the remit for the Programmes 
Council for faculty-wide secondary/upper secondary teacher education. 
 
The chair of the Steering Group is appointed by the Vice-Chancellor, following 
consultation with the Joint Faculties of Humanities and Theology. The Steering 
Group in general consists of one to two members each from the faculties that 
participate in faculty-wide secondary/upper secondary education. The participating 
faculties decide whether they will participate with one or two members. These are 
appointed by the Vice-Chancellor, following a proposal by the faculties. 
 
At the Department of Educational Sciences, a Programmes Council has been 
established with representatives from the parties concerned. The Programmes 
Council has overall operational responsibility for secondary/upper secondary 
teacher education, which involves responsibility for quality and development 
matters within the programmes, and specific guidelines for implementing the 
education.  
 
14. Heads of department  
The duties and powers of the heads of department are stated in various university-
wide documents. The responsibilities of the heads of department are linked to 
financial responsibility for activities at the department. The staff responsibilities of 
the heads of department involve responsibility for work instructions for department 
staff and the drawing up of duties plans, including the allotting of the employee’s 
working hours in the framework for the current collective agreement and for 
decisions on annual leave and rehabilitation measures.  
 
The heads of department take decisions on providing information on (announcing) 
vacant positions as postdocs and for employing postdocs. 
 
The heads of department appoint staff for short-term and temporary positions.  
 
The heads of department grant permission regarding all leaves of absence, except 
for leaves of absence of one year or longer for professors, which are decided by the 
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dean in consultation with the HR manager. The heads of department take decisions 
on reduction of official duties. 
  
Furthermore, with the exception of professors, the heads of department take 
decisions on termination of employment in the case of compulsory retirement due to 
age in accordance with rules in law and collective agreements, and in the case of 
illness in accordance with the Job Transition Agreement. 
 
In accordance with the University’s regulatory framework for third-cycle studies, 
the individual study plans are to be approved by the doctoral student, a 
representative of the Faculties (see also above under Pro deans) and by the 
supervisors. At the HT Faculties, the director of third-cycle studies is also to sign 
the study plans and thereby assume responsibility for ensuring the availability of 
resources at department level that are needed to carry out third-cycle studies, such 
as supervision, workplace, computer and telephone. The head of department, or a 
person designated by the head of department, takes decisions on supervisors in 
third-cycle studies.  
 
The heads of department are responsible in accordance with the Vice-Chancellor’s 
decision (STYR 2023/896), and after delegation from the dean, for fulfilling the 
assignments that an entity responsible for research has in accordance with the 
Ethical Review Act and related regulations. The assignments specified in the Vice-
Chancellor’s decision entail, among other things, that research which according to 
the Ethical Review Act requires approval, is not to be carried out without this 
approval or in violation of a condition that has been stipulated in connection with 
such an approval.  
 
The heads of department are responsible in accordance with the Vice-Chancellor’s 
decision (STYR 2024/3277), and after delegation from the dean, (as authorised 
signatory) for submitting tenders in the procurement of contract education that 
concern only their own department, and to sign contract education agreements that 
concern only their own department. 
 
15. Heads of the infrastructure units  
With the exception of what is stated about individual study plans and appointment 
of supervisors as well as duties plans, the heads of the HT Faculties’ infrastructure 
units have the same responsibilities and powers as the heads of department, (see 
section 13 above and also special instructions). 
 
16. Rules of procedure in connection with the doctoral degree conferment 

ceremony  
Regarding the appointment of conferrers and honorary doctors, the two Faculties 
have somewhat different processes.  
 
The Faculty of Theology appoints conferrers and honorary doctors in the faculty 
forum, which consists of teaching staff with research expertise at the Centre for 
Theology and Religious Studies, under the leadership of the dean of the faculty.  
 
The Faculty of Humanities appoints honorary doctors, and every fourth year a 
joint conferrer for the philosophical faculties at Lund University, in an assembly 
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consisting of those on the humanities side who are members of the Faculty 
Management and one to two teaching staff representatives per department. 
These are appointed in accordance with a procedure decided by each head of 
department.  
 
 
 
Appendices:  
– HT Faculties organisation. 
– Decision regarding the three university-wide centres, the Sound 

Environment Centre, Centre for Oresund Region Studies and Centre for East 
and South-East Asian Studies. 

– Instructions for boards and networks. 
– Instructions for infrastructure units. 
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